Organisation Information				[image: ]
_____________________________________

Before completing this application, please read the Gannochy Trust’s Funding Strategy January 2019 to 30 June 2022 and the accompanying Guidance Notes for Applicants.
	Legal Name of organisation:
	

	Name that you are known by:
	

	Address of Organisation: 
	




	Postcode:
	
			

	Telephone:
	

	Website Address:
	

	Name of Main Contact:
	

	Position held:
	

	[bookmark: _GoBack]Address of Main Contact (if different to above):
	

	Main Contact email:
	

	Main Contact Tel:
	

	Charity Number:
	

	Year established:
	



Trustee Board or Management Committee

	Forename(s)
	Surname
	Profession/
Community Involvement
	Position on
Committee

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Application Form
_________________________

	Please ensure that you have read and fully understood the Gannochy Trust Funding Strategy January 2019 to 30 June 2022. Particular attention should be given to the Exclusions Section on Page 2 which will enable you to check whether your organisation is eligible for Gannochy Trust funding.

A Checklist and Guidance Notes for Applicants have been prepared to help you through the process.  The Guidance explains in greater detail the type of information that we are looking for in each section of the application.  These should be read in tandem with the application form.  The Checklist has been prepared to ensure that you provide the Trust with all of the appropriate documentation that we need in order to make a decision about your application.



Your Organisation

	1. Give a brief description of your organisation:		(up to 500 words)

	

























	2. Please state the number of people involved in your organisation:

		Staff (full time equivalent)
	

		Volunteers
	

		Direct Beneficiaries (people directly helped) each year in the age categories given 	below:



		Under 12
	

		13 – 18 years
	

		19 – 25 years
	

		26 – 65 years
	

		66 & Over
	

		Total
	




	3.	Who are the beneficiaries of your organisation and what are their 	challenges and needs?				(up to 500 words)

	

























	4.	Why is your organisation the best placed to meet the needs of the people 	you want to help? 						(up to 500 words)

	





























Gannochy Trust’s Funding Strategy 2019 - 2022
____________________________________________________________________

The Gannochy Trust’s Funding Strategy contains the key aims and outcomes that the Trust hopes to achieve with its funding.  You will need to refer to this document for Questions 5, 6, 7 and 8.

	5.	Which one of the Gannochy Trust’s key aims are you applying under? Mark X in the relevant box below: 

	Perth and Kinross

		a.  To improve the Quality of Life for people
	

		b.  To develop and inspire young people
	

		c. 	To improve the availability or quality of the built 
		and natural environment for wide community use
	


	The rest of Scotland

		d.	To develop and inspire young people
	



	6.  Please indicate the Gannochy Trust outcome(s) that you hope to achieve with our funding.  These can be found on Page 4 of the Funding Strategy document for projects taking place within Perth and Kinross, and Page 5 for projects taking place within the rest of Scotland.  Please do not use your own outcomes or adapt/change the Gannochy Trust outcomes to match your project.

		Outcome 1:
	

		Outcome 2:
	

		Outcome 3:
	


	
	7.	What type of grant are you applying for?  Mark X in the relevant box 	below:

		Project Funding (outwith Perth and Kinross)
	

		Project Funding (within Perth and Kinross)
	

		Core Funding (Perth and Kinross only)
	

		Capital Funding (Perth and Kinross only following a pre-application 	stage)
	



	8.	What level of funding are you requesting?  Mark X in the relevant box 	below:

	
	Year 1
	Year 2
	Year 3

	  	Small – up to £10,000 per annum for up to three years
	
	
	

		Main - £10,000 to £30,000 per annum for up to three years
	
	
	

		Major (P&K only) – over £30,000 per annum for up to three 	years
	
	
	



	

	


	
The Funding that you are requesting
____________________________________________________

	9.	Describe the work or activity that you are asking us to fund.  This must 	clearly link to Q5 and Q6 above to demonstrate that you will be 	addressing the aims and outcomes the Trust has identified in its Funding 	Strategy. 							(Up to 500 words)

	
































	10. Please state the number of people involved in the grant that you are 		 requesting from the Trust.  If you are requesting a grant for the core or 	 	 running costs of your organisation these may be the same as Q2.

		  Staff (full time equivalent)
	

		  Volunteers
	

		  Direct Beneficiaries (people directly helped) each year in the age categories given 	   	  below:



		Under 12
	

		13 – 18 years
	

		19 – 25 years
	

		26 – 65 years
	

		66 & Over
		

		Total
	





	11.  Please tell us briefly where this activity will take place.

	






	12.		How will you measure success?  Please give details of how you will 			monitor and evaluate this work so that we both know that you have 			been successful. 

	





















	13.		Please tell us if you are collaborating (or plan to collaborate) with other 			organisations (informally or formally).

	










	14.  Will you need to recruit any new staff with this grant?  If so, please name 	the post(s).

	





	15.  When do you need this funding to start and finish?

	







Financial Information
____________________________

The following questions are an opportunity for you to add anything that you think will clarify the position for us.  Please add NA if you have nothing to add or the questions are not applicable.

	16.		Pensions.  If your accounts indicate that you have a significant pension 		deficit please tell us the steps that your Board has taken or are taking to 		mitigate the risk.

	












	17.		Annual Accounts.  Is there anything in your annual accounts that you 			think needs an additional explanation?

	











	18.		Budget Template.  Is there anything in your budget template that you 	think needs an additional explanation?

	
















Declaration
________________

	19.		Does your organisation and or project work with children, young people 		or vulnerable adults?   Mark X in the relevant box below.

		Yes
	
	    No
	



	20.	 	If you have answered yes to Q19, please confirm by marking X in the 			relevant box that you have the following in place:

	· safeguarding policies appropriate to the work that you are asking us to fund are in place and they are reviewed regularly
	

	· rigorous recruitment and selection processes are in place for staff and volunteers who work with children, young people and vulnerable adults 
	

	· staff and volunteers are given appropriate child protection and health and safety training or guidance 
	

	· appropriate risk assessments are carried out as necessary
	



I confirm that I am authorised to commit my organisation to the points contained within this application.  In addition, the organisation authorises the Gannochy Trust, to:
· publish details of the organisation and the financial support provided by the Gannochy Trust
· pass any details obtained about the organisation through this application or subsequent assessment procedures or reports to external agencies, including other grant-making bodies
· use such information as part of any survey or evaluation undertaken by the Gannochy Trust
· publish details as part of any press release or publication

In signing this form, I confirm the above statements are true and that all the information provided in this application is correct.  I understand that if any of the information I have provided is later found to be false or misleading, any subsequent offer(s) of funding, or agreed staged payments, may be suspended or withdrawn.

	21. Signature of Chair, Vice Chair, Treasurer or Secretary:

	


	Print Name:
	

	Position Held:
	

	Date:
	



	Data Protection
In submitting this form you are confirming that any individuals identified in your application have given you their agreement and permission to pass any personal information to the Gannochy Trust.  Personal information will be held in accordance with the Trust’s Privacy Policy which can be found on the Trust’s website at www.gannochytrust.org.uk under ‘About Us’.

The Gannochy Trust will use the information that you have provided to us for the purposes of assessing your application, managing or monitoring any grant awarded, related administration or research purposes, and may share relevant information with other organisations to use in their own assessment of applications and managing or monitoring grants.





Checklist for submitting your application
___________________________________________________________

	22.	Please ensure that you have enclosed the following documents.  	Further information can be found in the Guidance Notes for Applicants.

	1.	Organisation Information Sheet
	

	2.	Application Form with an appropriate signature
	

	3.	Aims, Outcomes and Activities Summary 
	

	4.	Budget Template 
	

	5.	Your most recent signed annual accounts
	

	6.	A job description for any post(s) included in your Budget
           Template (if applicable)
	

	7.	Relevant evaluations or business plans (if applicable)
	



	If you are a new and emerging organisation, we will also require:

	8.	A copy of your constitution or governing document
	

	9.	A photocopy of a recent bank statement and a projected 	cash flow statement for the first year.
	



	If you are seeking funding for a Capital Project (only available within Perth and Kinross following a pre-application stage) we will also require:

	10.	Information on the current title or lease of the building or 	land and any plans regarding the future of the title
	

	11.	Approval/confirmation from the landlord (if the property or the 	land is not owned by the organisation/project)
	

	12.	Information/evidence of how the local community would 	benefit from the project and the groups/numbers likely to be 	involved  
	

	13.	Justification and/or evidence that such additional or new 	community space is required and not available elsewhere, and is 	not to the detriment of other community venues or facilities
	

	14. 	Plans (preferably A4 or A3)
	

	15.	Fully costed specifications of the proposed work
	




Your completed application and accompanying documents should be submitted to admin@gannochytrust.org.uk or the address below.  If you have any queries please do not hesitate to contact:


The Gannochy Trust
Pitcullen Crescent
Perth
PH2 7HX
Tel: 01738 620653
Scottish Charity Number: SC003133
For Office Use:		      January 2019

	Reference Number:
	Grant Requested:
	Grant Awarded:
	Eligibility Checked:
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